
 

  

Sign into the Citizen Access Permitting Portal with the username and password you created for the 

original online permit application.  

Choose My Records  

Expand the arrow next to Fire Permits. You will see a record ending with FPP and Renew Application 

status on the right side.  

 

Choose Renew Application 

All the information you entered in the original record will be held in the renewal. Continue through 

renewal application, changing any information that needs to be updated.  

A new field present in the renewal is available to advise our Fire Marshals of any changes made to your 

business that may impact your operational permit.   You can expand the field by dragging the lower right 

corner out.  

 

https://aca.rochestermn.gov/citizenaccess/Default.aspx


On Step 4, the questions you answered on the original application will be maintained.  If there are any 

changes, you may update the page.  If you were required to upload any documentation previously, you 

may upload any updated documentation on this screen in the Attachment section.  A guide is linked here 

for more information on document requirements.  

 

Continue to Review page.  You may make any changes to the application on the review page.  If complete 

read certification, check the box and continue application.  

 

 You now should see a green check mark indicating that you have successfully processed your 

renewal.  Next steps:  After Fire Marshal review, you may be contacted to arrange for an inspection or 

you will receive an email to make payment for the permit.  You can pay by credit card on Citizen Access 

portal or send a check including the invoice that is attached to the email you receive. 

When payment is received, you will receive an email with your renewed permit attached. 

Thank you for renewing your permit.   

https://www.rochestermn.gov/home/showpublisheddocument/38927/638217454982830000

