
ROCHESTER 
Minnesota 

Office of the City Clerk 
 

How to Pay Fees in Accela 
 

1. Go to https://acatest.rochestermn.gov/citizenaccessstaging/Default.aspx 
2. Sign in with your username and password: 

  
3. Under the “Home Tab,” click “My Records”: 

 

https://acatest.rochestermn.gov/citizenaccessstaging/Default.aspx


4. Click the dropdown triangle next to City Licensing: 

 
5. Click “Pay Fee Due For Renewal”: 

 
6. Click “Check Out”: 

 



7. Click Check Out, again, if you are ready to pay all fees. You can “Edit” your cart if you wish to pay any items at a 
later date: 

 
8. Enter your credit card information: 

 



9. Click Print/View Receipt to save your payment receipt: 

 
10. Call 507-328-2900 if you run into any problems. 

 


